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 Introduction  
  

This Handbook for Graduate Students in General Psychology is intended to assist 
students as they pursue their education and to answer many of the common questions 
concerning the General Psychology Graduate Program at Eastern Kentucky University. 
(Graduate students who are simultaneously enrolled in the School Psychology Graduate 
Program should use the HANDBOOK FOR GRADUATE STUDENTS IN SCHOOL 
PSYCHOLOGY. This handbook is for graduate students who are not enrolled in the School 
Psychology Graduate Program.) The Handbook contains information about administrative 
and academic policies, curriculum, course work and other academic requirements, and a 
variety of other topics.  
 

It is essential that students become familiar with the information contained in the 
Handbook in order to facilitate their progress in the program.  Hopefully, the information 
presented here will prevent or minimize misunderstandings and inaccurate expectations.  
Therefore, it will be assumed that every student has read, and is familiar with, the contents of 
this Handbook.  
  

This Handbook does not replace the EKU Graduate Catalog.  Graduate students are 
expected to be familiar with the information in the Graduate Catalog, particularly the section 
on General Academic Information.  Students may obtain a copy of the Graduate Catalog 
from the Graduate School Office, Jones Building, Room 414.  
 

Mission Statement 
 

The Master of Science degree program in General Psychology offers students 
advanced training in the core areas of psychology and the opportunity to develop and explore 
specialized areas of interest.  Students work closely with a faculty mentor to design an 
individualized course of study that combines classroom training and hands-on research 
experience.  Graduates will have a solid foundation for pursuing doctoral-level training in 
psychology and related fields or for entry into a variety of work settings. 
 

Educational Learning Objectives. 
 

 To accomplish the mission, the objectives of the program are that all graduates will: 
 
(1)         demonstrate mastery of the basic principles of general psychology including 
acquired/learned bases of behavior, social/cultural/systemic bases of behavior, and individual 
bases of behavior.  
(2)         demonstrate knowledge of research design, methodologies, and statistical 
techniques, and be able to apply that knowledge to the investigation of problems in the 
discipline. 
(3)         demonstrate mastery of the empirical literature in a specialized area of the discipline.  
(4)         demonstrate the ability to think critically about psychological issues and research.  
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 Graduate Education:  Faculty Expectations and  
 Student Responsibilities  
  
     The faculty believes there are a number of experiences students should have in order to 
develop professionally and personally.  Some of these experiences are embedded in class 
requirements, others are demands on time beyond class commitments. Willingness to accept 
these expectations is judged by a student’s attitudes and actions.  The purpose of this 
section of the handbook is to make clear these expectations.  A student can then make 
informed decisions regarding the responsibilities he or she is undertaking when entering this 
program.  Students  will be expected to live up to the tacit contract to fulfill these 
responsibilities.  
  
     First, students are expected to behave in a responsible and assertive manner.  This 
means taking care of one’s own needs and responsibilities while at the same time being 
aware of and respecting the needs of others, both peers and faculty.  This process requires 
such actions as being aware of and meeting deadlines, taking responsibility for missed 
classes, fulfilling class and program requirements, helping other students, being involved in 
the evolution of the program, and respecting the rights of faculty and other students who 
have their own lives and stresses.  
  
     A second expectation concerns commitment to continued learning.  Much of the specific 
course content learned in the program may be outdated by the time the student graduates or 
shortly thereafter.  There are too many gains being made on too many fronts for any of us, 
faculty or students, to keep abreast of everything we might want or need to know in every 
area of psychology.  We expect students to learn the process of how to learn, i.e., how to 
know what one needs to know, how to find the information, and how to incorporate it into the 
student’s body of knowledge and skills.  Students are expected to exit the program with a 
strong base from which to grow and develop; however, they will have to go beyond the basic 
program to become competent as a psychological researcher, thinker, and theorist.   
 
     Third, students are expected to participate in the program fully.  The requirements are not 
designed capriciously; they each have a purpose and add to one’s overall development as a 
professional.  One may question the rationale, offer alternatives to gain the same ends, or 
challenge the need for a particular experience (as long as one does so in a reasonable and 
responsible manner -- there are vehicles for doing so).  However, one student should expect 
to satisfy each and every requirement, regardless of all but the most extenuating 
circumstances, the same as any other student, before exiting with a degree.  
  
     Although we do not expect any student to be an optimally self-actualized person (and 
probably would be concerned if a student thought s/he were), we are here to help students 
learn to become a knowledgeable psychologist and an effective researcher in the area of 
their choosing.  If a student has temporary problems, we will be supportive and encourage 
him/her to seek help.  But, in short, we expect students to be "together" enough to handle the 
demands of the program and other life responsibilities.  
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 Department of Psychology Faculty  
     
Don Beal, Ph.D. (Professor, Coordinator of Clinical Psychology Program)  

Ph.D.  Texas Tech University, 1978  
Interests: clinical psychology, cognitive behavior therapy, psychology and the law  

 
Theresa Botts, Ph.D. (Assistant Professor) 

Ph.D.  University of Kentucky, 2001 
Interests:      cognitive behavior therapy, feminist perspective, trauma work and gender 

issues 
 
Robert G. Brubaker, Ph.D. (Foundation Professor and Chair, Director, Psychology Clinic)  

Ph.D.  University of South Florida, 1984  
Interests:      clinical psychology, behavior therapy, children with conduct problems, 

parenting, deafness and mental health  
 
Myra Beth Bundy, Ph.D. (Associate Professor) 

Ph.D.  University of South Carolina, 1996 
Interests:      clinical psychology, mental retardation, autism, neuropsychological 

assessment, children and families, developmental psychopathology 
 
Catherine A. Clement, Ph.D.  (Professor)  

Ph.D.  Clark University, 1986 
Interests: cognitive psychology, problem solving, analogical thinking, metaphor 

 
John Flanagan, Ph.D. (Assistant Professor) 

Ph.D. University of Missouri, 1974 
Interests: consumer psychology, behavior modification, human learning and memory 

 
Dan Florell, Ph.D. (Assistant Professor) 

Ph.D. Illinois State University, 2000 
Interests: school psychology     

 
Jonathan Gore, Ph.D. (Assistant Professor) 

Ph.D. Iowa State University, 2005 
Interests:      the effects that close relationships and culture have on people’s self-

concepts and pursuit of goals; the effects of subliminal priming on self-
esteem, and the development of relationships through various forms of 
disclosure.  

 
Andrea Hale, Ph.D. (Assistant Professor and Coordinator of School Psychology Graduate 
Program) 

Ph.D. University of Tennessee, 2005 
Interests: curriculum-based measurement, academic interventions, single-case 

research design, outcome assessment, and intervention related to 
children diagnosed with autism. 

 



 
4

Jaime Henning, (Assistant Professor) 
Texas A & M University 
Interests: I/O psychology, volunteerism, citizenship behavior  
 

Adam Lawson, Ph.D. (Assistant Professor) 
Ph.D. Oklahoma State University, 2001 
Interests:  cognitive neuroscience, psychophysiology, memory and aging. 

 
Rosanne B. Lorden, Ph.D. (Associate Professor) 

Ph.D. University of Georgia, 1986 
Interests: experimental psychology, age stereotypes, age differences in memory, 

Stroop effect, visual perception, concept formation  
 
Dorothy L. Mercer, Ph.D. (Professor) 

Ph.D. Michigan State University, 1986 
Interests: clinical/counseling psychology, health and wellness, adult development, 

victimization, divorce, death, family 
 
Robert Mitchell, Ph.D. (Professor, Coordinator of the General Psychology Graduate Program) 

Ph.D. Clark University, 1987 
Interests: animal cognition (understanding of mirrors and self-recognition, 

deception), anthropomorphism (talk to animals, interpretations of animal 
psychology), cognitive development (pretense, false belief), sexuality 
(interpretations of gays and lesbians, origins of sexual desires) 

 
Theresa Nowak, Ph.D. (Assistant Professor) 

Ph.D. University of Kentucky, 2007 
Interests: early childhood, school readiness, assessment, temperament 

 
Richard Osbaldiston, Ph.D. (Assistant Professor) 

Ph. D. University of Missouri, 2004 
Interests:  social and personality psychology, quantitative methods and statistics, 

internalization, environmental psychology 
 
Jerry K. Palmer, Ph.D. (Associate Professor, Coordinator of Industrial/Organizational Graduate 

                                           Program) 
Ph.D. Georgia Institute of Technology, 1999  
Interests: industrial /organizational psychology, perceptual judgment contrast effect, 

citizenship behavior, credit history, The “Big Five” Personality Theory, 
performance appraisal 

 
Rose Perrine, Ph.D. (Professor) 

Ph.D. University of California, Santa Cruz, 1991 
Interests: social psychology, social support, pets and personality 
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Julia Robinson, Ph.D. (Assistant Professor) 
Ph.D. University of Louisville, 2004 
Interests: cognition, child development, attention, poverty, deaf/hard-of-hearing, 

achievement 
 
Steffen Pope Wilson, Ph.D. (Associate Professor) 

Ph.D. University of Georgia, 1997 
Interests: development of cognitive inhibition, memory development 

 
Matthew P. Winslow, Ph.D. (Associate Professor) 

Ph.D. University of Minnesota, 1998 
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 Model General Psychology M.S. Curriculum 
 8/07 
  
M.S. General Psychology Model Curriculum  
 
SEMESTER I (Fall)  
 
PSY 820 Statistics and Research Design I  
PSY 853 Biological Bases of Behavior  
PSY 887 Independent Work in Psychology (or elective) 
 
SEMESTER II (Spring)  
 
PSY 847 Topics in Individual Differences  
PSY 862 Statistics and Research Design II  
PSY 779 History and Systems of Psychology (or elective) 
 
SEMESTER III (Summer)  
 
PSY 837 Social Psychology and Cultural Diversity  
PSY 840 Cognitive Bases of Behavior  
 
SEMESTER IV (Fall)  
 
ELECTIVE (or PSY 870 Cognition and the Workplace) 
PSY 890 Thesis (or 2 electives, for School Psychology students only) 
 
33 hours minimum (students can take more courses if desired) 
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 Time Line of Significant Events,  
 Activities, and Deadlines  
  
Semester I (Fall)  
  
     - remove conditions of admission  
  
     - precandidacy evaluation and feedback  
 
     - think about what to study for the thesis project 
  
     - see advisor to complete a Planned Program form (this form must be on file in the 

Graduate School office before a student can register for Spring classes) 
  
     - apply for Spring assistantship  
  
     - PGSO election of officers  
  
     - complete pre-registration for Spring semester (meet with advisor first)  
 
     - submit papers for all courses to advisor 
 
Semester II (Spring)  
  
     - select thesis chair and submit thesis proposal  
  
     - candidacy evaluation and admission to candidacy (see advisor for feedback, to select 

Graduate Committee, and to see that Admission to Candidacy form is filed with the 
Graduate School) - complete preregistration for Summer semester  

 
     - submit papers for all courses to advisor 
 
Semester III (Summer)  
 
     - continue work on thesis 
 
     - contact doctoral programs for application materials  
  
     - complete preregistration for Fall classes  
  
     - develop study plan for comprehensive exams  
 
     - apply for December graduation at the Graduate School office  
 
     - register to retake the GRE if necessary  
 
     - submit papers for all courses to advisor 
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Semester IV (Fall)  
 
     - prepare for and take comprehensive exams (typically scheduled for late October or 

early November)  
  
     - complete applications to doctoral programs  
  
     - submit portfolio materials to advisor 
 
     - check status with the Graduate School (i.e., have all requirements been completed, 

have all the necessary forms been filed, are you on the December graduation list)  
  
     -  complete thesis (check with advisor on deadlines)  
 
     - attend graduation ceremonies  
 
     - submit papers for all courses to advisor
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Provisional and Probationary Admission 
 
     Some students are admitted to the program under one of two special categories: 
provisional admission or probationary admission.  Students are informed of any conditions of 
admission in the admission letter sent by the Dean of the Graduate School.  If a student is on 
provisional or probationary admission status, s/he should arrange a meeting with his/her 
advisor as soon as possible to determine precisely what is necessary for him/her to gain clear 
admission.  It is the student’s responsibility to remove any conditions of admission within the 
time frame specified in the Graduate Catalog (see the section on Types of Admission complete 
details). 
 
     According to the Graduate Catalog, provisional admission may be granted when an 
applicant is unable to supply all of the necessary application materials (e.g. official GRE 
scores, three letters of recommendation) prior to admission consideration, but who otherwise 
meets the admission requirements.  These materials must be received by the Graduate School 
by November or the student will not be allowed to enroll for the second semester.  If the 
additional credentials are satisfactory, the student may be granted clear admission; however, 
provisional admission does not guarantee subsequent clear admission. 
 
     Probationary admission may be granted to the applicant who does not meet certain 
requirements for clear admission but does show promise for successful graduate study (see 
the Graduate Catalog section on Types of Admission).  For example, probationary admission 
may be granted to a student who lacks prerequisite undergraduate course work, or whose 
GRE score is below the minimum requirement.  According to the Graduate Catalog, 
 

Students must be removed from probationary admission prior to registering for any 
graduate course work beyond an initial 12 hours.  The minimum condition for transfer 
from probationary admission status to clear admission status is the successful 
completion of at least nine hours of graduate course work with a gradepoint average of 
at least 3.0 and with no more than one grade (regardless of the number of course credit 
hours) of "C" or lower. 

 
Other special requirements (e.g. satisfactory completion of prerequisite course work, achieving 
a minimum score upon retaking the GRE) may be imposed by the Psychology Department. 
Students on probationary admission status may not hold an assistantship. 
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 Advisor and Graduate Committee  
  
     Each student will be assigned a faculty member as his/her advisor upon admission to the 
program.  This person will handle all advising responsibilities (e.g. registration, providing 
feedback from faculty evaluations) until the student is admitted to candidacy at the end of 
his/her second semester.  At this point the student will select a graduate committee.  The 
person selected to chair the committee will then serve as the student’s advisor for the 
remainder of the program.  
  
     Graduate Committee.  The graduate committee performs several duties.  It plays a 
particularly important role in comprehensive examinations.  The committee reviews the 
student’s performance and evaluates his/her portfolio.  Based on the student’s overall 
performance, the graduate committee makes a recommendation to the graduate school that 
he/she be awarded (or not awarded) the Master's degree.  This committee is also responsible 
for prescribing and overseeing remedial work should the student’s performance on the exam 
be unacceptable.  The graduate committee also serves as the thesis committee.  
  
     The graduate committee consists of three or four members and is established by the 
submission of a memo from the advisor to the graduate school when the student is admitted to 
candidacy.  The chair of the committee must be a full member of the graduate faculty.  If the 
person chosen by the student to chair the committee is not a full member, he/she may serve 
as co-chair along with a full member. The student may also select a faculty member from 
another department as a (non-chair) committee member.  It is the student’s responsibility to 
ask faculty members to serve on the committee and to communicate choices to the advisor.  
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 Evaluation of Student Progress in the Program 
 
 
     There are several mechanisms by which psychology graduate students are evaluated by 
the faculty. They include course grades, a portfolio, precandidacy evaluation, candidacy 
evaluation, and the comprehensive examination. 
 
Grades 
 
     The following grades (and grade points) may be awarded for graduate courses: A (=4), B 
(=3), C (=2), D (=0), F (=0), I, or IP.  Graduate students are expected to earn at least a grade 
of "B" and to maintain a graduate GPA of 3.00 or above.  Graduate students whose graduate 
GPA falls below 3.00 will be placed on academic probation by the Graduate School.  Students 
on academic probation are not permitted to hold a graduate assistantship.  Students who fail to 
raise their GPA to a 3.00 by the end of the probationary semester will no longer be allowed to 
enroll in graduate courses without the recommendation of their advisor, the department chair, 
Dean of the College of Social and Behavioral Sciences, and the Dean of the Graduate School. 
 
The Portfolio 
 

Graduate students are required to compile a portfolio comprised of academic work 
(papers from each graduate course), self-evaluations, and a vita.  The portfolio is submitted to 
the faculty for review and evaluation on four occasions during the course of the program.  The 
information in the portfolio will guide faculty decisions regarding precandidacy status and 
admission to candidacy, and favorable evaluations of portfolio entries are a prerequisite to 
sitting for the comprehensive examination and for graduation.  
 
Precandidacy Evaluation 
 
     Near the end of the first full semester in the general program, members of the faculty, the 
student’s instructors, and other interested faculty meet to conduct a precandidacy evaluation.  
During this evaluation, the student’s progress toward meeting the requirements for admission 
to candidacy will be reviewed.  Academic performance and awareness of (and behavior 
consistent with) the university and APA ethical principles and accepted standards of 
professional responsibility are the broad areas to be evaluated.  The student’s portfolio entries, 
examination scores, course grades, and faculty observations, are considered. The student’s 
advisor will review with him/her a written summary of the evaluation (see Appendix A).  The 
signed original will be placed in the student’s permanent file.  The student may request a copy 
of the summary.  Students are encouraged to discuss any questions they have about the 
evaluation with their advisor and with individual faculty members whose comments they may 
wish clarified. 
 
     As a result of the precandidacy evaluation the faculty may determine that the student’s 
progress in all areas is adequate or they may decide that there are certain deficiencies in 
his/her performance.  Depending upon the nature and severity of the deficiencies, the student 
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may be asked or required to engage in corrective/remedial activities (e.g., discuss/remediate 
weak academic performance with the course instructor, resolve interpersonal conflicts with 
classmates or faculty), or s/he may, in the case of more serious problems, be placed on 
departmental probation or dismissed from the program. Examples of "more serious problems" 
include, but are not limited to, violation of ethical standards, academic dishonesty, poor 
academic performance, and evidence of a lack of professional responsibility.  If a student is 
placed on probation, s/he will receive a written statement from his/her advisor outlining the 
steps that need to be taken in order to remove the student from probation, as well as the 
consequences of failing to do so within the specified time. 
 
Candidacy Evaluation 
 
     The candidacy evaluation is typically conducted near the end of the second semester in the 
program (for full-time students who begin the program in a fall semester).  If the student is 
part-time or enters the program in the spring semester, the evaluation is conducted after 
completion of 24 hours and before the last semester in the program.  During this evaluation, 
members of the faculty and instructors will review the student’s portfolio materials and consider 
three general areas of functioning:  academic performance (students must have a graduate 
GPA of 3.00 or above), professional skills (e.g., writing skills, research proficiency), and 
awareness of (and behavior consistent with) the university and APA ethical principles and 
accepted standards of professional responsibility. As was the case with the precandidacy 
evaluation, the advisor will review with the student a written summary of the results of the 
candidacy evaluation (see Appendix A).  The student may request a copy of the feedback 
form.  The original will be placed in his/her permanent file. 
 
     If progress in all three areas is adequate, and if the student meets the Graduate School 
requirements (see "Admission to Candidacy" in the Graduate Catalog), the faculty may 
recommend to the Graduate Dean that the student be admitted to candidacy.  Admission to 
candidacy reflects the Department's belief that the student is likely to complete the degree 
program, and is a prerequisite to the student’s being eligible for the Master's degree.  In 
addition, the student may not sit for comprehensive examination until admitted to candidacy. 
 
     If progress in one or more areas evaluated is inadequate, the student’s admission to 
candidacy may be delayed (in which case the student will receive a written statement from the 
advisor outlining the steps needed to become eligible for admission, as well as the 
consequences of failing to do so within the specified time), or the student may be dismissed 
from the program. 
 
Ongoing Student Evaluation 
 

In addition to the Precandidacy and Candidacy evaluation, the faculty may determine 
that a student at any point in the program is not showing adequate academic performance 
and/or is not adhering to University and APA ethical principles and accepted standards of 
professional responsibility. If so, the faculty may recommend that the student be dismissed 
from the Graduate School. 
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Psychology Comprehensive Examinations  
  
     All students must successfully complete comprehensive examinations prior to being 
awarded the Master's degree.  The comprehensive exam enables the faculty to 
determine whether the student has acquired the skills and knowledge base necessary 
for performing psychological research.  Preparation for the exam provides students with 
an opportunity to integrate what they have learned in classes and while engaging in 
research, and to identify and fill any gaps in their training.  
  
Format 
 

To assess the candidate’s mastery of the broad domain of scientific psychology, he 
or she is required to take an objective examination consisting of 140 multiple-choice 
questions. The questions cover the following 7 content areas: 
 

1.  Biological bases of behavior, (Psy-853). 
 2.  Cognitive bases of behavior, (Psy-840). 
 3.  Social aspects of behavior, (Psy-837). 
 4.  Research design and statistics, (Psy-820). 
 5.  Behavioral research methods, (Psy-846). 
 6.  Individual differences in behavior, (Psy-847). 

7.  Human development, (Psy-847). 
 

The candidate is required to pass the objective examination.  If the candidate 
fails the objective examination, the committee will require that the candidate pass 
another examination. (See below.) The committee can choose to evaluate the candidate 
through an oral examination, an essay examination, or a paper (e.g., a literature 
review). 

 
Schedule  
  
  The objective exam is normally scheduled during the student’s second Fall 
semester in the program (if the student is full-time).  The student will receive official 
notification of the exam schedule through the mail at least two weeks prior to the date of 
the exam. If further exams are required, the student will receive notification as soon as 
possible.  
  
Grading  
 
     Scores on the objective exam can range from 0 to 140 points (i.e., each multiple-
choice question is worth one point).  A student will receive a score for each of the 7 
subtests (each subtest is approximately 20 items, thus the maximum score on each 
subtest is 20 points) and an overall score, as well as information on the mean scores 
and standard deviations for the class.  A minimum passing grade on the objective exam 
will be determined by the department.   
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     The decision to pass or fail a student resides entirely with the student's graduate 
committee.  A grade of either "pass" or "fail" will be reported by the committee to the 
Dean of the Graduate School.  (Note:  There are several options within each choice, 
i.e., clear pass, pass with suggested additional study, failure of one or more subtests of 
the exam accompanied by one or more required remedial activities. However, failure of 
any component of the exam results in an overall official grade of "fail.") In order to 
receive the Master's degree, a student must pass either the objective exam or an 
alternative exam.  The alternative exam is only offered if the student fails the objective 
exam, in which case the committee may also require the student to undertake specific 
remedial activities ranging from assigned readings, to additional course work. The 
composition of the alternative exam will be determined by the graduate committee.  The 
alternative exam will be scheduled by the student’s committee for a date no less than 60 
days and no more than one year from the date of the first examination.  If the student 
fails the second exam, he or she will not be awarded the Master's degree from Eastern.  
  
     The alternative exam.  If a candidate is required to take an essay exam or write a 
paper due to failure on the objective exam, the essay or paper will be graded by at least 
two members of the candidate’s graduate committee.  Each essay is evaluated by at 
least two readers who (when possible) are blind to the student's identity.  Each reader 
independently assigns each essay a score ranging from 1 to 5 (a score of 1 indicating a 
poor performance, a score of 5 indicating an excellent performance, and a score of 3 
indicating a minimally passing response).  If both readers score a response as a 3 or 
above, then the answer is assigned a grade of "pass."  If both score a response as a 2.9 
or below, then the answer is assigned a grade of "fail". If there is disagreement among 
the readers as to whether a response is a pass or a fail (that is, if one grader scores a 
response 3 or above, and the other scores it 2.9 or below), the response is graded by a 
third reader who serves as a tie-breaker.  
 
     The student's grades on the essay responses, along with comments from the 
readers, are forwarded to his/her graduate committee.  The committee reviews the 
student's performance, identifying any areas of weakness.  The committee may then 
examine the student on these areas of weakness during and oral examination. Based 
on the scores assigned by the grading committee and (if an oral exam is given) the 
student's performance during the oral exam, the committee determines the final grade 
(pass-fail) on the essay component of the exam.  In addition, the committee may require 
the student to engage in remedial work in one or more of the content areas covered by 
the essay examination (see below). The oral examination is not assigned a grade. 
However, performance during the oral exam may help the committee reach a decision 
on a grade for one of the other components of the exam, particularly in the case where 
performance on one or more of the other components is marginal. 
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Appeals  
  
     If a student believes that he or she has been treated unfairly by his/her committee (e.g. 
a student received a failing grade for a performance the student believes to be acceptable), 
the student has the right to appeal the grade through the Psychology Department's 
Academic Practices Committee.  It is recommended that all informal channels of appeal be 
exhausted prior to appeal to this committee. (Contact the chair of the department for further 
information.)  Appeal of this committee's decision is available through the University's 
Graduate Appeals Committee on procedural grounds only.  
  
 Research Opportunities 
  
 Usually in the final semester of the student’s program, he or she will enroll in 
PSY 890 (Master's Thesis).  The student will be responsible for planning, carrying out, 
and reporting on an empirical research project that makes a meaningful contribution to 
the literature. In order to complete the thesis in a timely manner, it is strongly 
recommended that the student begin work on the project as early in the program as 
possible.  
 

Detailed requirements and guidelines for carrying out the thesis are 
contained in Appendix B. 
  
Thesis Supervisor and Committee  
  
     The student will need to select a thesis supervisor and a thesis committee. These 
individuals will provide guidance as the student develops and carries out the project, 
and will be responsible for evaluating student work.  The supervisor should be a faculty 
member who is familiar with the student’s area of interest (see the Faculty section of 
this Handbook).  The supervisor will serve as the chair of the committee.  
  
Master's Thesis Committee.  The thesis committee is the same as the graduate 
committee.  In other words, the group that the student selects as his/her graduate 
committee will also serve as his/her thesis committee.  The procedures for establishing 
this committee are discussed in another section of this handbook. The chair of the 
graduate committee also serves as the thesis supervisor and, therefore, should be 
someone familiar with the student’s research area and willing to supervise the project. 
There are some restrictions on the composition of the graduate committee.  The chair 
must be a full member of the graduate faculty.  If the person the student wishes to 
supervise his/her research is not a full member, then this person may serve as co-chair 
of the committee along with a full member. The student also has the option of selecting 
a faculty member from another department to serve on the committee, though this 
person cannot be the chair or a co-chair.  
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Written Report  
  
     The final product of the Master's thesis is a written report.  This report typically 
includes a comprehensive review of the literature relevant to the study, a clear 
statement of the purpose of the study and the hypotheses to be tested, a description of 
the methodology and results, and a discussion of the results.  
 
     The final draft of the thesis must conform to guidelines set forth by the Graduate 
School.  The guidelines are specified in a thesis handbook available on the Graduate 
School webpage (www.gradschool.eku.edu/current/documents/thesis_guide.pdf).  The 
Graduate School is very particular about format of the paper (e.g. margin widths, 
location of page numbers, labeling of tables and figures, the rag content of the typing 
paper, arrangement of the table of contents, etc.) and will not accept papers that fail to 
conform to the guidelines.  Therefore, it is very important that the student be familiar 
with the guidelines and that the student consult with the committee chair and the Dean 
of the Graduate School on any questions regarding the format of the thesis.  The 
student will be required to provide copies of the thesis to the committee members, the 
department, and the Dean of the Graduate School.  
  
Oral Defense  
  
  The student will be required to carry out an oral defense of the thesis.  The 
presentation should include a review of relevant literature, the hypotheses tested, the 
methodology employed, the results, and the interpretation of the results.  Committee 
members, as well as other interested faculty and students, will be present and may ask 
questions concerning the project.  The typical defense lasts about an hour.  Immediately 
after the defense is completed, the committee will meet to discuss any revisions that 
need to be made and to determine a grade for the work.  
  
     The oral defense must be scheduled by the committee chair through the graduate 
school.  The necessary form must be sent to the graduate school office two weeks 
before the date of the defense.  The student should check with the committee chair to 
see that the form is filed by the appropriate date.  In addition, the defense must be 
completed no later than two weeks before the end of the semester in which the student 
plans to graduate.  
 
     An important point to keep in mind is that papers of this type typically require several 
rewrites.  For example, a student may give an initial draft to his/her committee chair who 
will probably ask him/her to make some revisions prior to distributing the manuscript to 
other committee members. The committee members may ask the student to make 
some revisions prior to the defense.  Additional revisions may be required after the 
defense and, in the case of a thesis, the Dean may ask the student to make some 
changes before giving final approval.  The student should anticipate this and allow 
plenty of time for the revision process (including time for faculty to read the paper and 
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comment on it, and for the typist to make the specified changes).  Thus, the student 
should not wait until the last minute to give the paper to the committee.  
 
Evaluation of the Thesis 
  
     The thesis is graded by the committee as either pass or fail.  Generally, the grade is 
based on the quality of the written report.  Criteria include organization, clarity of writing 
style, comprehensiveness of the literature review, appropriateness of the design and 
statistical analyses, and the extent to which the discussion relates the results of the 
study to the original hypotheses and to relevant literature. 
 
 
Student Grievances  
 
     Formal mechanisms for handling specific grievances are outlined in various sections 
of this Handbook (e.g. Academic Dishonesty, Comprehensive Examinations, Student 
Evaluation). However, it is possible to resolve many student complaints and concerns 
on an informal basis.  If the student has a complaint involving a particular course or 
instructor (e.g. he/she disagrees with a grade or course requirement) or believes that 
he/she has been treated unfairly by any member of the faculty, it is entirely appropriate 
(in fact, the student is encouraged) to discuss his/her concern with the individual 
involved.  If this proves unsatisfactory, the student should feel free to discuss the matter 
in confidence with his/her advisor, the program coordinator, and/or the department 
chair.  The department chair can also advise the student on the appropriate procedures 
for lodging a formal complaint.  
  
     If the student has concerns of a more general nature involving, for example, 
departmental policy or the general psychology program, he/she should feel free to 
discuss them with the program coordinator and/or the department chair.  The 
department welcomes student input.  
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 Academic Dishonesty 
 
Psychology Department Policy 
 
     Cases of academic dishonesty among graduate students in psychology will also be 
viewed as issues of professional ethics and suitability for the profession.  As such, they 
will be considered by the faculty in the broader context of eligibility for the degree. 
 
Guidelines 
 
     While the instances of academic dishonesty among graduate students are 
fortunately few, they have occurred. To address this issue, the Department of 
Psychology has established these guidelines, consistent with the previously stated 
policy. 
 
     The major purpose of the graduate program is to provide qualified individuals with 
the academic training and professional preparation in order that they can enter the 
profession as Master's level psychologists or continue on to doctoral training.  In 
carrying out this task, the Department has responsibilities to three groups:  graduate 
students, the public (as specified, in part, by state law), and relevant professional 
organizations (the American Psychological Association). 
 
     It is within the context of these departmental obligations that cases of academic 
dishonesty on the part of graduate students must be viewed.  The Department's best 
estimate of a student's ability to adhere to professional standards is often his or her 
ability to adhere to standards of academic honesty. 
 
     In most instances, cases of academic dishonesty at the undergraduate level are 
dealt with by the involved faculty member.  The decision of the faculty member can be 
appealed by the student to the Department Academic Practices Committee, which may 
refer the matter to the University Student Disciplinary Board, under the policies and 
procedures described in the Eastern Kentucky University Faculty Handbook and the 
University Handbook for Students. This procedure is effective in most cases of 
academic dishonesty involving undergraduates.  However, it does not address the 
critical issues relevant to graduate education and professional preparation. 
 
     At the graduate level, academic dishonesty is viewed as more than just an academic 
breach.  It is evidence of a failure to conform to ethical standards.  Given that the 
Department has the obligation to protect potential consumers by insuring that its 
graduates show evidence that they will uphold the ethical standards of the profession, 
incidents of academic dishonesty will be treated as a matter of professional 
irresponsibility in addition to being treated as academic breaches requiring disciplinary 
action.  The entire faculty of the Psychology Department may be called on to consider 
any case of academic dishonesty as a matter that reflects on a student's suitability for 
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the profession, including cases that have been or may be subject to action under the 
procedures described in the Faculty Handbook and Student Handbook. 
 
     Within the domain of academic dishonesty fall such acts as plagiarism of any form, 
fraudulently obtaining course materials or tests, cheating during in-class exams, and 
collaborating with or copying from other students while completing out-of-class 
assignments or take-home tests (unless permission to collaborate is explicitly granted 
by the instructor).  Assisting another student to engage in plagiarism is an offense as 
well.  Moreover, lying, or otherwise attempting to cover up violations will be regarded as 
a further breach of professional ethics and standards.  Professional psychologists are 
expected to take action to protect the public when they suspect a colleague of unethical 
behavior. It is a student’s responsibility to take action if he or she has evidence that a 
fellow student engaged in unethical behavior. 
 
     Courses of action.  Possible actions by the Department will vary depending upon the 
individual, the infraction, and the circumstances surrounding the infraction.  Options 
range from a variety of remedial actions in less serious cases, to dismissal from the 
program in the event of a major violation of standards of academic honesty. 
 
     Appeals Procedures.  As in other matters involving graduate students, appeals to the 
Academic Practices Committee and, on procedural grounds, the University Graduate 
Appeals Committee are available. 
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 Graduate Assistantships  
  
  
     A number of qualified graduate students, typically 11-12, are awarded 
assistantships.  A full assistantship requires approximately 20 hours of work per week 
and carries a stipend of approximately $5,000 per semester and a waiver of out-of-state 
tuition.  A half assistantship requires approximately 10 hours of work per week and 
carries half of the stipend and waiver of half of the out-of-state tuition. The role of the 
graduate assistant is described in Appendix C. 
  
     Most graduate students who are awarded assistantships are assigned to work with 
one or more Psychology Department faculty members.  Departmental assistants 
typically fill one or more of the following roles:  research assistant, teaching assistant, 
classroom instructor for an introductory psychology course.  A more complete 
description of role of the graduate assistant is included in Appendix D.  
  
     Some students are offered assistantships by other departments/offices on campus.  
Depending on the particular department, duties range from clerical work, to tutoring, to 
collecting research data.   
 
Applying for an Assistantship  
  
     The student can begin the assistantship application process by completing an 
assistantship application form and submitting it to the Graduate School, specifying the 
department(s) in which the student wishes to work.  Many students complete this form 
when they apply for admission to graduate school.  
  
     Assistantships in the Psychology Department are typically awarded to students 
beginning their second semester in the program (e.g., full-time students entering the 
program in the Fall would receive an assistantship in the Spring).  Sometime during the 
first semester in the program the student will be asked by the department chair to 
indicate interest in being considered for an assistantship.  This information is forwarded 
to a faculty committee that makes recommendations to the Chair, who in turn makes 
recommendations to the Dean of the Graduate School.  Faculty recommendations to 
the Chair are based on consideration of students' academic performance, maturity, 
financial need, professionalism, and progress in the program, as well as faculty needs.  
In the case of recommending students for teaching the introductory psychology course, 
ability to teach independently and competently, ability to represent the department 
appropriately to undergraduates are also taken into consideration.  Once assistantships 
are awarded, the department chair is responsible for assigning students to particular 
members of the faculty.  
  
     The Psychology Department does not usually offer assistantships to students during 
their first semester in the program.  However, if a student is interested in having an 
assistantship during the first semester, s/he should submit the assistantship application 
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form to the Graduate School and make his/her interest known to the Graduate Dean 
and the Psychology Department Chair.  Other departments/offices on campus 
frequently have openings for assistants and will contact the Dean and/or the 
Department Chair in order to identify potential candidates.  
  
     Given the limited funding for assistantships, students are typically not supported for 
more than two semesters.  
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 Extracurricular Professional Activities  
  
  
     Psychology graduate students are expected to participate in a variety of 
extracurricular activities designed to demonstrate a serious commitment to the 
profession and to foster professional development.  Such activities include, but are not 
limited to, attendance at departmental colloquia, membership in appropriate 
professional organizations (e.g., American Psychological Association: www.apa.org; 
American Psychological Society: www.psychologicalscience.org), attendance at 
conventions, attendance at outside seminars and workshops, and active participation in 
the Psychology Graduate Student Organization (PGSO, see below).  Although financial 
constraints place limitations on the degree of participation in some of these activities 
(e.g., convention attendance), most are available at minimal or no cost. Participation in 
extracurricular professional activities is an important component of graduate training 
and should be viewed as such.  It also establishes a pattern for future professional 
growth.  
 
Psychology Graduate Student Organization (PGSO)  
  
     All graduate students in the Psychology Department are automatically members of 
the PGSO.  The organization was founded by graduate students in order to provide a 
forum for discussing common concerns and to foster mutual support. PGSO also 
appoints representatives to various departmental committees: Colloquium, Graduate 
Curriculum, Ethics, and Academic Practices Committees) as a means of providing 
student input into departmental policy and operations. There are no membership dues 
for the PGSO.  Officers are elected during the Fall semester.  
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 Doctoral Programs  
  
  
     Although the M.S. degree in general psychology at EKU is a terminal degree, a 
number of our graduates have gone on to doctoral programs (Ph.D. and Psy.D.) in 
psychology.  If a student is considering pursuing the doctoral degree, there are several 
steps to take. Since doctoral programs, particularly Ph.D. programs, are 
research-oriented, one should, in addition to completing and publishing the MS thesis, 
become involved in a faculty member's research program.  These activities demonstrate 
the student’s interest in research and probably enhance chances for admission.  If the 
student’s GRE scores are marginal, he/she should plan to retake the exam.  Several 
review texts and courses are available and it is to a student’s advantage to study before 
the retake.  The student should also consult the APA Guide to Graduate Study in 
Psychology (a copy is available in the Department office and in the Reserve Room of 
the library) and discuss plans with his/her advisor and other faculty members.  They 
may be able to help the student realistically evaluate his/her chances for admission and 
suggest programs where the student might apply (e.g. programs that have taken our 
graduates in the past, programs that have been willing to accept transfer courses from 
the Master's program).   
 
     Admission to psychology doctoral programs is very competitive.  The student should 
plan on applying to five to ten programs (one or two "ideal" programs and several others 
that may be less competitive but still acceptable to the student).  Contact schools for 
application materials early -- the summer break following the first year is a good time to 
get this done. Application forms are typically lengthy and many require written 
statements of professional goals and/or interests. The student will also need adequate 
time to request graduate and undergraduate transcripts, GRE score reports, and letters 
of recommendation.  Deadlines for submitting application materials range from 
mid-December to early February.   
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 APPENDIX A 
 
 GRADUATE STUDENT EVALUATION FORM  
 
 
Part I is to be completed by the advisor two weeks prior to departmental precandidacy 
and candidacy meetings and distributed to all faculty.  Faculty who wish to comment on 
students should do so in writing and in time for the advisor to assemble comments for 
distribution to faculty prior to the departmental meeting. 
 
 
 
 
Student  ___________________________________________________ 
 
 
Program                          Advisor  ________________________________                      
 
 
ADMISSION CONDITIONS:                            CLEARED: ______________        
 
 
 
Academic performance to date (Including grades at this point in the current semester) 
 
 
Course     Grade      Semester Course Grade  Semester 
 
 
                                                                 _________              
 
                                                                  ________ 
 
                                                                  ________        
 
                                                                 _________ 
 
                                                                 _________  
 
                                                                 _________             
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PRECANDIDACY FEEDBACK    DATE:                                     
 
A. Faculty comments on strengths and areas to be improved relevant to 

professional functioning. 
 

(Note to students:  You are encouraged to see the identified faculty member if 
there are any comments about which you wish additional clarification, ideas for 
remediation, etc.) 

 
Comments of Individual Faculty, with names: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
B. Departmental decision on precandidacy. 
 
 
 
 
 
C. Advisor summary and recommendations for remediation of any problems. 
 
 
 
 
 
 
I have reviewed this evaluation. 
 
Student Signature                             Date:                
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 APPENDIX B 
 

Guidelines/Requirements for  
Completing the Master's Thesis  

 
Thesis: 
 

The purpose of the following material is to provide some information for those individuals who 
are considering pursuing the Thesis as part of their degree program. First, the Masters Thesis is 
defined, and time expectations are discussed with the goal being to provide you with realistic 
information as to whether you want to undertake this challenging task.  Then, a general overview of the 
process is provided, in the form of a time-line, with the hope of providing you with a general roadmap of 
the process that takes place in the completion of a thesis.  Finally, several references are cited that 
may provide you with additional material to complete the process. 
 
Thesis Defined: 
 

The M.S. thesis fulfills two major purposes: (1) it is an intensive, highly professional training 
experience, the successful completion of which demonstrates the candidate's ability to address a major 
intellectual problem and arrive at a successful conclusion independently and at a high level of 
professional competence, and (2) its results constitute an original contribution to knowledge in the field 
(Council of Graduate Schools, 1990, p.21).  
 
Time Expectations: 
 

In terms of time allotted for the completion of an M.S. thesis, the candidate should anticipate 
that the effort will entail three to six months of intensive, productive effort.  The thesis is a challenging 
task, addressing a major intellectual problem.   
 
General Overview of the Process: 
 

A Map of the Minefield! 
 

In terms of carrying out your thesis, a general overview is provided that may assist you in this 
endeavor. 
 

Choose a Topic: Your first task in preparing a thesis is to select a topic of interest to you.  This 
topic should be, as noted above, "a serious intellectual problem".   
 

It should be kept in mind that this is a very important part of your task.  Once you commit to a 
task or problem, you will have to live with this topic (on a full time basis) for three to six months.  Thus, 
pick your topic carefully.  You are strongly encouraged to seek guidance from faculty members during 
this process. 
 

Select Your Chair:  Once you have selected a topic that you would like to pursue, you need to 
select the chair of your thesis committee.  This is usually done by identifying a faculty member who has 
interest and\or expertise in your topic area.  This is an important decision on your part, because this 
person will guide you along the way, as to what topics need inclusion, appropriate writing style, etc. 
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Select Your Thesis Committee:  In conjunction with your thesis chair, you next need to select 
the additional members of your thesis committee.  You need at least two additional members.   
 

Preparation of the Thesis Proposal:  Your next task, is the preparation of your thesis proposal 
(Chapters 1 and 2 , the Introduction and Methods chapters) of your thesis.  The process of writing your 
proposal has two major components:  
 

First you need to informally meet with each of your committee members, preferably with a 3-4 
page outline of the problem you intend to study, your specific questions (hypotheses) derived from your 
review of the relevant literature, and your ideas on how to effectively answer these questions.  In these 
interactions, you will also want to carefully consider your committee member's suggestions, (as to 
possible methods, areas of the literature you need to cover in your literature review, etc). 
 

After meeting with your committee members informally, and gathering information, ideas, etc. 
your next task is to write up your first two chapters of the thesis (Introduction and the Methods 
chapters).  These two chapters, including copies of relevant measures and consent forms, will 
constitute the thesis proposal.  This phase of the process is tedious, and generally takes four or five 
rewrites of the chapters.  Typically, this phase is generally done between the candidate and the major 
advisor, (using the ideas and suggestions of the other faculty members). As noted above, you should 
anticipate that this phase will entail a number of rewrites, modifications, changes in the form of your 
proposal.  Remember, the thesis is a demonstration of your ability to solve a serious intellectual 
problem at a high level of professional competence.  
 

Presentation of Your Proposal:  Once all of the bugs are worked out of your proposal and your 
major advisor has approved of your written work, your methodology, etc., then you are ready to present 
the proposal to your full committee. 
 

This is a very important step in the thesis process.  Basically, acceptance of the thesis proposal 
by your full committee serves as a written contract to which all parties are bound.  In essence you 
propose: 
 

1. I want to study this problem, and specifically to answer this/these questions. 
 

2. This is the way I intend to go about answering this/these questions.   
 
 
 

Once the full committee approves your proposal, they, in essence, agree to the following: 
 

1. We believe that this is a valid and serious intellectual problem. 
 

2. We believe that the questions you are asking about this problem area are valid and 
serious intellectual questions. 

 
3. We believe that your methodology is a valid, and appropriate way of setting about to 

answer your questions at a high level of professional competence. 
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4. And, if you follow the steps exactly as you have outlined in your proposal, (gathering 
exactly the same number and type of subjects, analyzing the data as you propose) then 
we will approve of your final work (pending editorial changes, etc). 

 
There is one important caution here.  At times candidates want to start gathering subjects 

before their committee approves of the Proposal in writing (the topic, the methodology, etc.).  It is 
recommended that this not be done.  You put yourself at high risk in doing this, because if your 
committee recommends changes in your proposal (which may eliminate the use of subjects that you 
have already gathered) you could end up losing these subjects.  (Often it takes one to two hours per 
subject, and losing even three or four is a major waste of the candidate’s efforts).  Thus, do not gather 
data before you have received the written approval of your full committee. 
 

Changing the Contract:  At times, problems arise in the completion of a thesis.  For example, 
one cannot find enough of the type of subjects that one originally proposes to gather, etc.  Your 
committee is aware that such problems do at times arise, despite the best of plans.  However, once you 
and your committee have agreed to a proposal, you are in a binding contract. As such,  you cannot 
simply change your proposal on your own.  If you run into difficulties, you need to go back to your 
committee and get the full committee's written permission to change your proposal.   
 

In summary, the Thesis Proposal stage of your project is a very important and demanding 
stage.  In essence, your committee views it as a written contract.  Once they agree to your approach to 
the problem, you can then begin to gather subjects.  Subjects gathered before the committee's 
approval are done at your risk, and are frequently not allowed as part of the thesis.  Finally, this 
proposal can be modified when problems arise, however, you have to go back to your full committee to 
modify your project.  
 

Ethics Committee(s):  Once your committee has agreed to your proposal, you need to take your 
proposal before the Psychology Department's Ethics Committee for their approval as well. You must 
have the ethics committee approval before you gather any subjects.  This approval usually takes about 
five to seven working days.  
 
 

Keep in mind that if you are proposing to use subjects from other populations, (e.g. Comp Care, 
a school, or a prison or jail population) you are quite likely required to take your proposal before the 
agency's Institutional Review Board (IRB) as well. This caution is critical.  Institutional Review Boards 
may only meet one time a month, and if you are proposing to use some other agency's patients, your 
project may be delayed until after their IRB has met and approved of your project.  
 
 

Finally, gathering data without Ethics Review Committee and IRB approval has serious ethical 
and legal consequences.  The University, the College, the Department can be sued.  Those review 
boards are in place for the protection of subject’s rights. Thus, while it is always enticing to start 
gathering data, you very likely could be in danger of serious legal and\or ethical sanctions. 
  

Data Gathering:  Once all of the earlier steps have been completed, you are now able to gather 
your data.  
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Preparation of Your Results and Conclusions:  After your data have been gathered, you begin to 
analyze your results and draw your conclusions to your problem of interest.  This stage of the project 
usually consists of two steps: Data Analysis; Drawing and Writing Conclusions.   
 

In the data analysis phase, you will get together with your thesis chair and, often, a statistical 
consultant, and analyze the data.   
 

With the data in hand, one then sets about to draw empirically valid, reasonable conclusions.  
Again, this stage is primarily done in conjunction with one's major advisor.  What generally takes place 
here is that you draw conclusions about your study and then present these ideas to your advisor.  
He\she may suggest additional conclusions, modifications, deletions and perhaps even additional 
analyses.  Then you will take this material and write up a draft of the Results and Conclusions sections. 
  

It should be noted that the writing up of the results and conclusions is not as easy as one might 
suspect.  This typically takes several rewrites before the material is polished up.  Thus, you need to 
plan into your program time to complete a number of rewrites.   
 

Thesis Defense:  Once the thesis is in good shape, then a final defense is scheduled.  
Generally, from the time that you hand out the latest version of your thesis to your committee, you need 
to plan on at least two to three weeks before you can have the actual defense.  You have to allow time 
for the full committee to carefully review the thesis.  Also, you are in the difficult position of trying to find 
a time when three busy faculty members can all meet with you for the defense.   
 

At the actual defense,  the  candidate is expected to "defend" his\her conclusions, 
demonstrating how they are valid, etc.  Even though the committee members make efforts to make this 
a comfortable process, it is always stressful for the candidate (it was tense for your faculty members 
when they were students as well).   
 

As a suggestion for this phase, you need to carefully prepare a 60-90 minute presentation.  In 
this presentation, you will summarize your review of the literature, your problem, your questions, and 
then go over your methodology, results and conclusions.  Following this presentation, committee 
members will ask a number of questions, make suggestions for further revisions of your project, and 
argue among themselves.    
 

At this meeting your committee members may make suggestions for changes in your thesis.  
You are expected to incorporate their suggestions into your final product.   
 

Final Product:  After your defense, you are expected to incorporate all changes suggested by 
your committee.  This may involve anything from minor editorial changes to additions of blocks of 
material into the thesis.  Once these modifications have been incorporated, you present it to the 
members of your committee, and obtain their signatures on the cover sheet of the thesis, signifying that 
each of committee members has approved of your final product.  
 

The Last Hurdle:  After you have completed all of the earlier hurdles, there is one final hurdle to 
complete. You must submit three signed copies of the thesis to the Dean of the Graduate School.  The 
Graduate School has very stringent rules governing the format of the written document (e.g., spacing, 
margins, etc.).  A handbook of thesis requirements is available from the Graduate School office.  Make 
sure that you obtain a copy of this handbook, and follow it carefully.  (Actually, at this final stage, many 
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students employ a typist familiar with the graduate school requirements).  Nevertheless, these format 
requirements are quite detailed and the Thesis will be returned if they are not strictly adhered to.  
 

A second point on the final product.  Your thesis has to be at the Graduate School by a 
specified date for a particular graduation date.  Be aware that date exists, and plan your time 
accordingly.  Check with the Graduate School for the exact date for the semester in which you plan to 
graduate. 
 
Some Suggestions: 
 

There are several helpful books concerning the completion of the thesis.  They are in the library. 
 These references are: 
 

Madsen, D. (1992). Successful Dissertations and Theses.  San Francisco: Jossey-Bass 
Publishers. 
 

Long, T.J., Convey, J.J., Chwalek, A.R. (1988).  Completing Dissertations in the Behavioral 
Sciences and Education: A Systematic Guide for Graduate Students. San Francisco: Jossey- Bass 
Publishers. 
 

Another helpful suggestion is that you go to the library and review several completed theses.  
You might ask your major advisor for the titles of several that are good examples of well-done theses.   
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APPENDIX   C 
 
 
 
 
TO:  Graduate Assistants 
 
FROM:  ____________________________________ 
 
RE:  Role of Graduate Assistant 
 
DATE: 
 
The purpose of this memo is to attempt to clarify the role of the graduate assistant in the Department of Psychology. 
 
Above all, I would like to stress my desire that you become a member of the departmental community, a group of 
psychologists engaged in teaching, scholarship, and service.  I hope that as a graduate assistant you will feel as though 
you are an integral and important part of the department, and that you will adopt the values and goals of the department. 
 
In the event that you are assigned to teach the introductory course, you will be given full charge of that course in much the 
way any faculty member would be.  You will be assigned a faculty member, however, to whom you may turn for assistance 
at any time.  Please consider this both an honor (the University's primary mission is quality instruction) and a serious 
responsibility.  (For this assignment you are paid roughly 50% more than a faculty member teaching the course off campus, 
or an outside person hired as a part-time faculty member).  In addition to the teaching responsibility, you may be called 
upon for 3-4 additional hours of service to your assigned faculty member. 
 
If you are assigned to participate in research with one of the faculty, you may consider yourself part of an enterprise that is 
quite important to the discipline as well as to the faculty member and the department.  While this will provide a valuable 
learning experience for you, your assistance is very much needed and we are grateful for it.  Because of the delays in 
writing, review, and publication, few of you will see publication of the research in which you participate during your tenure 
here, but you may well see presentation at a regional or national meeting.  Be assured, however, that it is of high quality.  
Faculty members in your department compete for space in journals and on the programs of meetings with very much 
success.  During a typical academic year the faculty and students of the department are responsible for 15-20 papers 
presented at meetings, abut 15 papers published, and several other papers accepted and awaiting publication.  Students 
are listed as co-authors of many of these. 
 
In general, any assignment that you receive is one for which you are needed, and which contributes to the teaching and 
scholarship of the department.  The faculty both expect and appreciate your contribution.  While you will probably not be 
able to make payments on a new Porsche from your income, the hourly wage for a nominal 15-hour week is over $7.00.  
We regret that not all assignments offer an intellectual challenge all the time, but then none of the faculty were allowed to 
start at the top either.  Be assured that whenever possible your assignment will be designed to provide a learning 
experience. 
 
I wish you an enjoyable and productive tenure in your assistantship with the department. 
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APPENDIX D 
 
 GRADUATE STUDENT SELF-EVALUATION FORM 
 EKU GENERAL PSYCHOLOGY PROGRAM 
 
 
 
 
NAME: _________________________________   DATE:_________________ 
 
  
 

WEAK               STRONG 
 
general academic skill   1 2 3 4 5  
 

strengths: 
 
 

weaknesses: 
 
 
professional development   1 2 3 4 5 
 

strengths: 
 
 

weaknesses: 
 
 
personal growth    1 2 3 4 5 
 

strengths: 
 
 

weaknesses: 
 
 
research/scholarly activities  1 2 3 4 5 
 

strengths: 
 
 

weaknesses:
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collegial skills/relationships   1 2 3 4 5 
 

strengths: 
 
 

weaknesses: 
 
  
 
Please describe your overall satisfaction with your progress in the general psychology 
program. 
 
 
 
 
   
 


